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INTRODUCTION. 

This  book  is  a  key  to  the  thirteenth  and  succeeding  editions 
of  the  Author's  text  entitled  the  Reporting  Style.  Those  por- 
tions of  each  lesson  designated  as  List-words,  Exercise, 
Phrases,  and  Speed  Sentence,  are  correctly  keyed  by  the  en- 
graved pages  (pp.  5  to  84  inclusive).  Next  the  translations  ap- 
pear in  regular  order,  printed  in  comraou  type.  The  section 
numbers  which  appear  throughout  refer  always  to  the  corre- 
sponding paragraphs  in  the  Reporting  Style.  The  book  is  so 
small,  and  the  arrangement  so  simple,  that  the  student  will  be 
able  to  refer  quickly  to  any  particular  lesson  or  exercise  with- 
out the  aid  of  an  index. 

This  key  can  easily  be  abused.  It  is  proper  to  point  out  its 
right  use.  It  is  designed,  not  to  make  the  road  to  proficiency 
easy,  but  sure.  First  master  the  lesson;  then  you  may  allow 
the  key  to  tell  you  if  you  have  learned  it  aright.  In  all  cases  let 
this  book  be  your  last  resort.  The  student's  endeavor  should 
be  to  write  off  each  exercise  so  well,  that  as  the  lessons  advance 
a  decreasing  number  of  errors  will  be  found  when  a  comparison 
with  these  pages  is  made. 

The  style  of  engraving,  it  will  be  seen,  is  different  from  that 
in  the  text-book.  It  is  desirable  that  the  student  of  a  system 
of  short-hand  should  have  placed  before  him  as  a  model,  char- 
acters that  are  as  nearly  as  possible  geometrically  perfect.  For 
this  reason  the  kind  of  engraving  made  use  of  in  the  Reporting 
Style  is  uniform  and  exact.  To  imitate  this  should  be  the  stu- 
dent's constant  aim,  though  he  may  never  in  fact  equal  it. 


INTRODUCTION. 

The  characters  which  appear  in  the  key,  however,  are  imper- 
fect; but  the  very  faults  have  their  uses.  All  the  engraved 
pages  of  this  book  are /oc  simile  reproductions  from  actual  pen 

work,  a  portion  of  it  written  with  a  fair  degree  of  Bpeed.     For 
that  reason,  these  pages  are  specially  useful  as  reading  e: 
-,  since  the  learner  should  accustom  himself  to  deciphering 

characters  which  present  those  imperfections  that  usually  be- 
long to  notes  actually  taken  in  the  course  of  business.  The 
defects  found  here,  however,  are  not  in  the  outlining  or  phras- 
ing. A-  t<»  execution,  it  is  expected  that  the  careful  writer  will 
equal  and  often  excel  it. 

In  the  production  of  this  little  work,  the  Author  was  aided  to 
a  very  considerable  extent,  by  the  zealous  labors  of  two  fr: 
and  fellow  teachers,  Mr.  J.  W.  O'Byrne,  and  Mrs.  J.  L.  MePhee- 

ilic  acknowledgment  of   his 
thanks  for  the  important  assistance  rendered  by  them. 

The  kindness  will  be  appreciated  if  teachers  or  students  will 
call  our  attention  to  error-  of  any  kind  which  they  may  discover. 

THE  AUTHOR. 

St.  Louis,  January,  I89L 
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TRANSLATIONS. 


LESSON  5. 


Page  33.  —  1.  You  should  Keep  cake  in  the  cage  for  Paul  all 
day.  2.  Joe,  I  dare  you  to  take  the  rope  aud  ring  the  bell.  3. 
1  "will  never  do  so,  but  for  a  joke  I  will  nail  the  rope  to  a  pole. 
4.  They  take  meal  and  milk  and  make  a  bowl  of  dough  which 
they  think  of  baking  into  a  cake  for  tea. 


LESSON  6. 


76.  —  1.  He   keeps   soap,  sage,  knives   and  cheese  for  sale. 

2.  I  suppose  he  keeps  the  lace  in  the  safe  for  the  sake  of  safety. 

3.  They  think  it  advantageous  to  take  the  sense  of  the  senate 
on  this  subject.  4.  This  vile  smoke  will  spoil  your  sketch  of 
the  cemetery.  5.  He  makes  the  sun  his  special  subject  for 
study  on  Saturdays.  6.  Several  tall  savages  came  into  the 
ring  to  represent  this  peculiar  race. 


LESSON  7. 

90. — 1.  The  uoisy  army  will  stay  in  the  valley  all  day.  2. 
What  would  be  the  advantage  of  having  pay-day  come  twice  a 
month?  3.  Sailors  who  live  on  the  sea  are  always  healthy.  4. 
Emma  is  now  far  enough  along  to  write  essays  in  the  Dutch 
language. 

LESSON  8. 

Page  51.  — 1.  Will  it  always  be  easy  for  the  liar  to  escape  the 
power  of  the  law?  2.  It  is  an  uncommon  thing  to  see  the  king 
so  joyous.  3.  The  peculiar  advantages  which  I  am  now  giving 
you  will  teach  you  the  many  forms  of  the  law.  4.  The  mail 
ship  will  leave  here  two  weeks  before  the  month  of  January. 
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LESSON  9. 


111.  — 1.  The  Gazette  says  that  the  officer  will  go  Tuesday 
taking  the  Massachusetts,  Minnesota  and  Pacific  route.  2.  "1  he 
vegsel  came  by  New  York  City,  and  will  leave  here  Saturday  in 
its  hopeless  seareh  for  the  unhappy  youth.  3.  The  whole  of 
this  society  story  was  published  in  Cincinnati  before  anybody 
in  Minneapolis  ever  saw  it.  4.  Our  thanks,  however,  are  due 
to  the  sublime  genius  who  wrote  it. 


LESSON  10. 

121. —  1.  His  theory  that  all  who  do  right  should  for  that 
reason  always  be  happy,  is  altogether  false  and  erroneous.  2. 
Those  who  think  as  he  does  have  hut  this  reason  for  supposing 
that  they  do  right,  namely,  that  they  now  are  happy.  3.  It  is  a 
mistake  to  suppose  that  doing  right  and  being  happy  always  go 
together.  4.  Hence  I  think  mj  speech  to  you  to-day  should  be 
■•  Never  do  right  for  the  sake  of  being  happy,  but  because  it  is 
right.1' 

LESSON  11. 

Page  67.  — 1.  If  the  sun  rises  much  higher  it  may  be  impos- 
sible for  him  to  walk  safely  on  thai  square  lump  of  ice.  2.  It 
is  as  large  a  failure  as  I  ever  knew  in  the  United  States.    3. 

We  shall  never  look  for  much  success  beyond  the  Mississippi. 
4.  He  has  health,  but  thai  il  is  necessary  for  him  to  add  to  his 
knowledge  is  seen  In  all  that  he  does. 


LESSON  12. 

146.  —  1.  For  the  love  of  money  is  the  root  of  all  evil.  2.  He 
displays  a  noble  faculty  for  declaiming.  3.  He  always  pleases 
the  people  by  delivering  his  speeches  before  the  assembly  in 
the  chapel.     4.  Her  vocal  music  was  glorious  and  irresistible. 

—  86  - 


>  TRANSLATIONS. 

5.  It  will  entitle  her  to  a  diploma.  6.  The  able  lawyer  chinks 
that  both  of  these  clauses  are  illegal.  7.  Long  ago  people  had 
an  idea  that  the  whole  earth  was  level.  8.  Now  those  who 
claim  to  know  declare  it  to  be  spherical  in  shape. 


LESSON  13. 

155. — 1.  They  agree  as  well  as  the  city  clocks  of  Rome.  2. 
See  Naples  and  die.  3.  A  wet  April  never  brings  dearth.  4. 
March  comes  in  like  a  lion  and  goes  out  like  a  lamb.  5.  The 
doctor  rarely  takes  physic.  6.  If  the  doctor  cures  the  sun  sees 
it,  if  he  kills  the  earth  hides  it.  7.  Law  makers  should  never 
be  lawbreakers.  8.  Children  creep  before  they  walk.  9.  He 
is  a  poor  manager  of  honey  who  never  takes  his  fill. 


LESSON  14. 

164.  —  1.  A  dry  March  never  begs  its  dinner.  2.  For  the  up- 
right there  are  no  laws.  3.  A  poor  person  is  all  schemes.  4. 
He  that  is  afraid  of  the  devil  never  grows  rich.  5.  Hanging 
goes  by  hap.     6.  Three  may  keep  counsel  if  two  be  away. 


LESSON  15. 

173. —  1.  People  who  say  everything  will  do  nothing.  2.  It 
is  a  sin  to  belie  the  devil.  3.  Give  a  dog  an  ill  name  and  hang 
him.  4.  Tell  your  business  and  leave  it  to  the  devil  to  do  it  for 
you.  5.  Sour  grapes  is  what  the  fox  said.  6.  .They  hung  on 
too  high  a  tree  for  him.  7.  Take -it-easy  and  Live-long  are 
brothers. 
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LESSON  16. 

182.  —  1.  Beauty  draws  us  with  a  single  hair.  2.  The  malady 
that  is  incurable  is  folly.  3.  A  pig  prefers  husks  to  roses.  4. 
Youth  comes  back  from  afar.  5.  My  son  is  my  son  till  he 
lakes  him  a  wife.  6.  My  daughter  is  my  daughter  all  the  days 
of  her  life.     7.  Children  and  fools  tell  the  truth. 


LESSON  17. 

U>1.  —  1.  The  hare  one  day  laughs  at  the  clumsy  legs  and 
slow  pace  of  the  tortoise.  2.  But  the  tortoise  challenges  him 
to  a  race.  3.  Though  you  travel  like  a  railway  car  I  will  win. 
4.  The  hare  deeming  this  simply  impossible  agrees  to  it.  5. 
The  fox  chooses  the  race  track  and  fixes  the  goal.  C>.  On  Wed- 
nesday they  set  out  together.  7.  The  tortoise  never  pauses  at 
all.  8.  She  travels  on  with  slow  pace  until  she  finally  reaches 
the  tree.  9.  The  hare  relies  on  his  quickness  and  has  no  anx- 
iety. 10.  He  eats  dinner  and  falls  asleep  by  the  wayside.  11. 
Waking  up  he  sees  the  tortoise  already  quietly  sleeping  at  the 
goal. 


LESSON  18. 

200.  —  1.  A  poor  widow  had  hut  a  single  sheep.  2.  At  shear- 
ing time  she  wishes  to  take  its  fleece  and  at  the  same  lime  save 
paying  out  money  for  any  one  to  help  her.  3.  She  took  the 
fleece  so  unskillfully  that  with  the  fleece  she  took  the  flesh.  4. 
The  sheep  writhes  because  of  the  injury  and  says,  "Why  do 
you  do  me  so  much  harm?  5.  What  weight  does  my  life  add  to 
the  wool?  G.  If  you  wish  my  flesh  there  is  the  butcher  who 
will  kill  me  in  a  trice.  7.  But  if  you  wish  to  take  my  fleece 
only  there  is  the  shearer  who  will  take  that  simply  and  do  me  no 
harm."  8.  We  may  cause  much  loss  by  making  too  small  an 
outlay. 
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LESSON  19. 


207.  —  1.  They  say  nothing  but  do  everything.  2.  A  swarm 
of  bees  in  June  is  worth  a  silver  spoon.  3.  What  a  heavy  bur- 
den is  a  name  that  has  become  famous  too  soon.  4.  It  is  the 
rule  of  rules  and  the  general  law  of  laws  that  every  person 
should  observe  those  of  the  place  where  he  is.  5.  Life  and 
death  are  in  the  power  of  the  tongue.  6.  Time  will  discover 
everything.  7.  In  thy  face  I  see  the  map  of  honor,  truth,  ami 
loyalty.  8.  Patch  grief  with  proverbs.  9.  There  are  people 
who,  like  new  songs,  are  in  vogue  ouly  for  a  time. 

LESSON   20. 

215.-—  1.  An  excuse  is  worse  and  more  terrible  than  a  lie.  2. 
Man  seems  to  be  deficient  in  nothiug  so  much  as  he  is  in  time. 
3.  If  a  man  wishes  to  become  rich  he  ought  to  appear  to  be 
rich.  4.  He  is  rich  whose  income  is  more  than  his  expenses, 
and  he  is  poor  whose  expenses  exceed  his  income.  5.  He  that 
can  have  patience  can  have  what*  he  will.  6.  There  are  some 
people  who  give  with  the  air  of  refusal.  7.  Silence  is  more 
sociable  than  false  speech.  8.  A  rich  man  is  either  a  rogue  or 
a  rogue's  heir. 

LESSON  21. 

226. — 1.  Luck  whines  while  labor  whistles.  2..  Luck  relies 
on  chance,  labor  on  character.  3.  Some  people  never  have  any- 
thing to  do  with  an  unlucky  place  or  an  unlucky  man.  4.  What 
three  people  know  everybody  knows.  5.  There  is  a  time  to 
speak  and  a  time  to  keep  silence.  6.  Life  is  a  dream  and  death 
an  awakening.  7.  He  that  hath  no  money  will  have  to  pay  with 
his  skin.  8.  Luck  is  ever  waiting  for  something  to  turn  up.  9. 
Flattery  is  base  coin  to  which  our  vanity  gives  currency.  10. 
Eor  him  who  does  everything  in  its  proper  time  one  day  is  worth 
three.  11.  Custom  is  the  plague  of  wise  men  and  the  idol  of 
fools. 
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LESSON    22. 


234. — 1.  Two  men  wore  traveling  when  they  suddenly  came 
upon  a  bear.  2.  One  of  them  quickly  hid  in  the  branches  of  a 
tree.  3.  The  other,  seeing  that  he  would  be  taken,  fell  down 
4.  When  the  bear  came  up  to  him,  he  sought  as  much  as  possi- 
ble to  feign  the  appearance  of  death.  5.  The  bear  soon  took 
his  leave,  Eor  a  bear  it  is  said  will  only  eat  game  that  has  been 
slain.  6.  When  he  was  gone  the  other  traveler  came  down 
from  the  tree.  7.  He  jocularly  asks,  "  Whai  was  it  that  the  bear 
spoke  in  your  ear?"  B.  The  answer  was,  "He  gave  me  this 
advice:  Nevertravel  with  one  who  will  leave  you  at  the  approach 
of  dang 

LESSON  23. 

242.  —  l.  Love  is  never  lasting  which  flames  before  il  burns. 
2.  Through  danger  safety  comes,  through  trouble,  rest.  :;. 
The  worst  men  often  give  the  best  advice.  4.  The  eternal  stars 
shim  soon  as  it  is  dark  enough.    5.  We  must  love  men 

ere  to  us  they  seem  worthy  of  cur  love.  6.  Hope  springe 
eternal  in  the  human  breast.  7.  Be  mannerly  for  the  purpose 
of  digestion.  8.  A  swarm  of  bees  in  May  is  worth  a  stack  of 
hay.  9.  What  is  becoming  is  honest,  and  what  is  honest  must 
always  be  becoming.  10.  Heaven  is  a  treasurj  of  everlasting 
joy.  11.  Success  often  costs  more  than  it  is  worth.  12.  The 
falling  drop  at  last  will  cave  a  stone.  13.  Patience  and  time 
do  more  than  strength  or  passion.  14.  Labor  with  strong  will 
and  keen  eyes  will  turn  up  something.  16.  Live  as  long  as  you 
may,  the  first  twenty  years  are  the  longest  half  of  your  life. 
16.  it  is  always  the  worst  wheel  that  creaks. 


LESSON    24. 

'.  —  1.  Among  wonderful  things  ia  -  >re  eyed  person  who 
is  an  oculist.  2.  Whatever  beauty  maybe,  it  has  for  its  basis 
order,  and  for   its   essence,   unity.     3.  He  that  is  at  sea  must 
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either  sail  or  sink.  4.a  Manners  are  stronger  than  laws.  5. 
Order  is  Heaven's  first  law.  6.  A  babe  is  a  mother's  anchor. 
7.  In  love  anger  is  always  false.  8.  He  conquers  grief  who 
can  take  a  firm  resolution.  9.  Whether  your  time  calls  you  to 
live  or  die,  do  both  like  a  prince. 


LESSON  25. 

264.  —  1.  A  creaking  gate  hangs  long  on  its  hinges.  2.  Seek 
your  salve  where  you  got  your  sore.  3.  Take  a  hair  of  the  dog- 
that  bit  you.  4.  Hunger  drives  the  wolf  out  of  the  wood.  5. 
A  thing  done  is  not  to  do.  6.  Daylight  will  peep  through  a 
small  hole.  7.  That  lets  the  cat  out  of  the  bag.  8.  The  pot 
that  boils  too  much  loses  flavor.  9.  Better  a  wee  fire  to  warm 
us  than  a  muckle  Are  to  burn  us.  10.  Draw  not  your  bow  till 
your  arrow  is  fixed. 


LESSON   26. 

274.  —  1.  We  can  do  more  good  by  being  good  than  in  any 
other  way.    2.  Where  there  is  much  light  the  shadow  is  deep. 

3.  Our  acts  make  or  mar  us,  we  are  the  children  of  our  deeds. 

4.  A  light  heart  lives  long.  5.  There  was  a  time  when  all  the 
world  acted  upon  books;  now  books  act  upon  the  world.  6. 
All  true  love  is  grounded  on  esteem. 


LESSON  27. 

281.  —  1.  Absent  in  body,  but  present  in  spirit.  2.  Be  great 
in  act  as  you  have  been  in  thought.  3.  Beauty  is  the  mark  God 
sets  on  virtue.  4.  Everything  that  is  great  is  not  always  good, 
but  all  good  things  are  great.  5.  In  order  to  do  great  things  it 
is  necessary  to  live  as  if  one  was  never  to  die.  6.  One  and  God 
make  a  majority. 
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—  _  -r  ~  _  . 


288.  —  1.  The  looking  on  the  best  side  of  every  event  is  worth 

more  than  a  thousand  poun< Is  .   _  fa  never  lo 

be  acquired  by  art,  but  it  is  the  gift  of  nature.    S.  That  is  the 

:<art  of  beauty  which  a  picture  cannot  express.     4.  Hatred 

1  as  love.  lo  acquiring  good  friends,  the 

acquisition  is  that  of  good  books.    6.  I  can  promise  to  be 

candid,  but  I  cannot  promise  to  be  impartial.     7.  I  have  cften 

thought  of  death,  and  I  find  it  the  least  of  all  evils.    8.  The 

~ 'ie  where  we  are  not  looking  for  them.     9. 

There  is  in  man  a  higher  aim  than  love  of  happiness:  he  can  do 

without  happiness,  and  instead  thereof  find  blessedne— 


LESSON    2? 

298.  —  1 .  Men  are  taught  virtue  and  a  love  of-  independence 
by  living  in  the  country.  2.  The  end  of  man  is  an  action  and 
not  a  thought,  though  it  were  of  the  nobles*  us  do  not 

mak'  -    _    -  y  make  old  men.   4.  The  empty  vessel  n. 

the  _  ifl  :auch  better  to  have  your  gold  in 

your  hand  than  in  your  heart.     C.  I  have  al  •  -   rved  that 

I  in  i  he  world  we  must  be  foolish  in  appearance,  but 
in  reality.  -         a   vhat  it  must  and  talent  does 

what  it  can.     B.  1  -t  movement  is  of  importance  to  all 

nature.     9.  Infinite  is  the  help  man  can  yield  to  man. 


LESSON  30. 

309.  — 1.  Childhood  is  the  sleep  of  reason.    2.  Every  man, 
however  little,  makes  a  figure  in  his  own  eyes.    3.  Fearal* 
springs  from  ignorance.    4.  If  a  man  empties  his  purse  into  his 
head  no  one  can  take  it  from  him.     5.  Every  man  is  a  volume 
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if  you  know  how  to  read  him.  6.  The  miserable  have  no  other 
medicine,  but  only  hope.  7.  As  we  grow  old  we  become  more 
foolish  and  more  wise.  8.  The  world  cannot  do  without  great 
men,  but  great  men  are  troublesome  to  the  world.  9.  How  dis- 
appointment tracks,  the  steps  of  hope. 


LESSON  31. 

31G.  —  1.  Activity  and  melancholy  are  incompatible.  2.  The 
company  in  which  you  will  improve  the  most  will  be  the  least 
expensive  to  you.  3.  When  you  introduce  a  moral  lesson,  let 
it  be  brief.  4.  No  evil  is  without  its  compensation.  5.  There 
is  more  hope  of  a  fool  than  of  him  who  is  wise  in  his  own  Con- 
ceit. 6.  What  is  more  miserable  than  discontent?  7.  A  good 
face  is  the  best  letter  of  recommendation.  8.  Words  are  good, 
but  there  is  something  better.  9.  The  best  is  not  to  be  explain- 
ed by  words.  10.  The  spirit  in  which  we  act  is  the  chief  mat- 
ter. 11.  Action  can  only  be  understood  and  represented  by 
the  spirit.  12.  I  would  seek  unto  God,  and  unto  God  commit 
my  cause.     13.  Man's  conscience  is  the  oracle  of  God. 


LESSON   32. 

Page  165. — 1.  Whatever  is  beautiful  is  profitable.  2.  What 
exile  from  himself  can  flee?  3.  With  consistency  a  great  soul  has 
simply  nothing  to  do ;  he  may  as  well  concern  himself  with  his 
shadow  on  the  wall.  4.  We  are  never  deceived,  we  deceive  our- 
selves. 5.  The  youth  of  friendship  is  better  than  its  old  age. 
6.  Incredulity  robs  us  of  many  pleasures.  7.  When  men  are 
friends  there  is  no  need  of  justice;  but  when  men  are  just,  they 
still  need  friendship.  8.  Do  you  wish  men  to  speak  well  of  you? 
Then  speak  well  of  yourself. 
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LESSON  33: 

333.  NEW  York  City,  May  22,  '86. 

Mr.  John   C.  Wilson,  iSbe'y,  Johnston   Bvffler  Co.,  WiUkamport3 
X    ■    York: 

Dear  Sik  —  We  are  iu  receipt  of  your  favor  of  the  20th  iust. 
You  are  mistaken  in  regard  to  terms  ou  which  the  material  in- 
voiced March  23th  was  sohl  you.     Unless  special  arrangements 

are  made  to  the  contrary  our  terms  are  invariably  cash  thirty 

Ii  you  desire  we  can  allow  ninety  days:   but  this  will  n< 
sitate  either  a  change  iu  our  prices,  or  the  adding  of  interest 
after  thirty  days  at  the  rate  of  six  per  cent,  per  annum.     Kindly 
indicate  your  wishes. 

Yours  truly, 
•  James  H.  Fish  ft  Co. 


LESSON  34. 

Page  175.— 1.  Knowledge  oi  our  duties  is  the  most  useful 

part  of  philosophy.  2.  The  best  education  in  the  world  is  that 
pro!  by  struggling  to  get  a  living.    3.  Did  a  person  but  know 

the  value  of  an  enemy  he  would  purchase  him  with  pure  gold. 
4.  Genius  is  the  gold  in  the  mine,  talent  is  the  miner  who  works 
and  brings  it  out.  5.  The  setting  of  a  great  hope  is  like  the 
setting  of  the  sun. 


351.  NBW  YORK,  March  14,  '86. 

A,  B.  Stockholm,  Esq.,  Pougkk  York: 

DRAB  Sik —  1  beg  to  inform  you  that  I  have  a  lame  and  beau- 
tiful collection  of  the  latest  novelties  in  French,  German  and 
Bohemian  china,  and  all  kinds  of  foreign  glassware,  plain  and 
decorated.     Have  now  ou  exhibition  for  the  jobbing  trade  an 
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immense  line  of  specialties  for  importation  orders  at  the  low- 
est market  rates.  Have  recently  enlarged  my  premises  by  the 
addition  of  the  adjoining  building,  No.  20  Murray  street,  thus 
doubling  my  capacity  to  show  the  latest  designs  in  the  above 
lines  of  merchandise.     Will  be  glad  to  serve  my  friends  as  ever. 

Yours  truly, 

P.  H.  Leonard. 


LESSON  35. 

370.  New  York,  March  1,  '85. 

P.  S.  Chamberlin,  Esq.,  Rochester,  New  York: 

Dear  Sir  —  Your  favor  of  the  27th  nit.  is  received.  The 
premiums  on  policy  No.  11, 281,  Thomas  Nickerson,  are  all  paid 
to  date.  The  second  notice  was  sent  him  for  call  No.  9  for  the 
reason  that  it  was  not  paid  by  the  date  when  due,  viz.:  De- 
cember 15th.  Our  practice  is  to  send  second  notice  to  all  pol- 
icy-holders whose  premiums  are  not  paid  by  the  date  when  due. 
Mr.  Nickerson  paid  niuth  call  December  24,  and  tenth  call  Feb- 
ruary 15.  Please  explain  the  matter  to  him. 
Yours  truly, 

William  E.  Stevens,  Secretary. 


LESSON   36. 

380.  Circular  No.  624.  ^ 

Joint  Executive  Committee,  Trunk-Line  Commission,  I 
No.  346  Broadway,  New  York,  July  2,  '84.         J 
B.  P.  Humphrey,  C.  &  A.  Bailway,  Kansas  City,  Mo.: 

Dear  Sir — We  are  this  day  in  receipt  of  Special  Joint  Cir- 
cular of  Iowa  roads,  giving  notice  that  in  consequence  of  legal 
restrictions  which  have  been  placed  upon  the  shipment  of  in- 
toxicating liquors  consigned  to  points  in  the  State  of  Iowa, 
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their  agents  will  not  receive  any  intoxicating  liquors  including 

alcohol,  ale,  wine,  beer,  spirituous,  vinous  and  malt  liquors,  for 

transportation  from  any  point  either  within  orwithout  the  State 

to  any  point  within  its  limits,  unless  there  is  delivered  to  such 

_      ;  at  the  time  such  liquors  are  received  a  certificate  signed 

by  the  auditor  of  the  county  in  which  the  point  of  destination 

;  that  the  consignee  has  authority  by  the 

.:  of  the  Board  of  Super  -ell  intoxicating  liquors 

in  such  county.     The  law  does  not  prohibit  transportation  of 

3      rough  the  State,  or  from  points  within  to  points 

without  the  State. 

The  foregoing  not!  Sect  immediately. 


LESSON    37. 

Fa  i  -v 

LLBCTIOK,  Rl.Al.    BSTATB   AND    InsTRaNCK  A<iF.NT>,  L 

Cedai:  Rapids,  I<>wa,  Dec.  4,  'S3.        J 
Mr.  M.  Tr-irer,  I.  .  TIL: 

: liber  30th  received.    You  ask  if  I 

have  a  lot  of  good  farms  for  i  _  not  at  the] 

nit  ti  ge  list  for  exchange,  but  some  for  sale.     I  might 

q  an  exchange  on  farm  or  good  town  property  in 

-.  or  in  Northwestern  Iowa.     Will  write  you  aga  u 

iud  t<-ll  you  what  I  I 

Yours  truly, 

Makk  C.  Farr. 


Paul  Fikj  ft  Makini:  Insurance  i 

St.  Paul,  January  4,  '84.        .  i 
De  Bernah  York: 

Dbab  Sip.  —  Beplj  ing  to  your  favor  of  the  19th  iust.,  we  here- 
with enclose  statement  showing  amount  of  the  grain  premiums 
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as  they-iiave  been  reported  to  you  under  our  grain  series.  The 
amounts  reported  in  October  and  November  grain  account  have 
been  paid  to  you,  and  the  balance  will  be  included  in  December 
account.  If  you  cannot  find  reports  for  these  by  examining 
your  files  we  will  send  you  duplicates.  We  are  quite  certain 
that  we  have  sent  you  reports  for  all  of  these  risks  as  soon  as 
received  by  us. 

Yours  truly, 

C.  B.  Gilbert,  Secretcmj. 


LESSON  38. 

4-06.  Pittsburgh,  July  13,  '86. 

W.  B.  Cleveland  &  Co.,  Buffalo,  New  York: 

Gentlemen  —  Confirming  telegram  of  this  date,  the  channels 
and  plates  ordered  by  you  will  be  rolled  to-morrow  and  shipped 
promptly.  You  may  rely  upon  our  best  efforts  in  your  behalf. 
Your  order  of  the  8th  has  been  entered  for  our  best  attention, 
but  we  cannot  proceed  until  we  are  advised  of  the  weight  per 
foot,  and  length  of  bars  desired  for  the  channels. 

The  matter  referred  to  in  your  postscript  of  same  date 
will  be  adjusted  to-morrow,  and  the  iron  will  go  forward  with 
the  other  order. 

Yours  truly, 

J.  W.  Brown  &  Co. 


LESSON  39. 

Page  221.  — Butler,  Campbell,  Chapman,  Cumberland,  De- 
Quincy,  Dickens,  Fletcher,  Franklin,  Gladstone,  Hamilton, 
Lathrop,  Milman,  Milton,  Sumner,  Kobinson,  Bloomington, 
Burlington,  Carthage,  Charleston,  Rochester,  Cincinnati,  Liver- 
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pool,  Denver,  Gloucester,  Harrisburg,  Jacksonville,  Kingston, 
Lincoln,  Portland. 

421. —  Browning,  Cunningham,  Curtis,  Delsarte,  Disraeli, 
Everett,  Fenton,  Fletcher,  Foster,  Hawksworth,  Ilobbs,  How- 
ard, Howell,  Hugo,  Jerome,  Kossuth,  Lincoln,  Magellan,  New- 
ton, Oklahoma,  Palmer,  Perclval,  Proctor,  Sallust,  Sedgwick, 
Socrates,  Swedenborg,  Scotland,  Walpole,  Saint-Croix,  Mon- 
tana, Great  Slave  Lake,  Lower  California,  Chesapeake. 


LESSON  40. 

Page  229. —  1.  From  year  to  year  lie-  physician  goes  from 
town  to  town,  and  from  boose  to  hou-e,  and  from  day  to  day, 
and  week  to  week,  in  ev<  I  of  the  year,  he  minister-  to 

wants  of  the  afflicted.  2.  The  preacher  said  that  his  text  would 
be  found  in  the  seventh  verse  of  the  fourth  chapter  of  1st 
Thessalonians.  3.  In  the  speech  of  the  President,  the  wealth 
of  the  nation,  which  had  grown  from  generation  to  generation, 
was  dwelt  upon,  and  the  importance  of  the  subject  has  since 
been  discussed  from  time  to  time.  4.  Some  members  of  the 
Young  Men's  Christian  Association  have  joined  the  Philological 
Society. 


LESSON  43. 

Page  253. 

Messrs.  Stone  A  Ordean,  Duluth,  Minn: 

(.i\i  i.K.MKN  —  In  reply  to  youra  of  the  7th  inst.  we  very  much 
regret  to  say  that  we  have  not  any  half-barrels  or  full  barrels 
of  Ilolaad  herring  in  stock  at  present.  We  have  an  importa- 
tion on  the  way  which  is  due  here  the  last  of  this  month,  but  at 
present  writing  are  unable  to^ive  you  any  quotations. 
Very  truly  yours, 

Glidden,  Griggs  &  Co. 


TRANSLATIONS. 

31, y.  T.  J.  Doiod,  Hastings,  Neb.: 

Dear  Sir  —  Mr.  O'Connor  remains  about  the  same  as  when 
he  came  here.  He  does  not  seem  to  be  very  badly  off,  yet  he  is 
clearly  insane,  and  I  am  of  opinion  it  will  be  some  time  before 
he  will  be  able  to  return  home.  He  is  quite  a  gentleman  in  his 
conduct,  and  no  special  trouble,  but  of  course  he  would  like  to 
go  home,  and  like  many  others,  does  not  understand  why  it  is 
necessary  that  he  should  be  kept  here.  However,  he  gets 
along  very  well. 

Eespectfully, 

H.  B.  Mathewson. 


LESSON  44. 

Page  257. 

Mr.  M.  M.  Traver,  Union,  III.: 

Dear  Sir  —  Yours  of  November  30th  received.  You  ask  if 
I  have  a  lot  of  good  farms  for  exchange.  I  have  not  at  the 
present  time  a  large  list  for  exchange  but  some  for  sale.  I 
might  possibly  get  you  an  exchange  on  farm'  or  good  town 
property  in  Cedar  Rapids  or  in  Northwestern  Iowa.  Will  write 
you  soon  again  and  tell  you  what  I  have. 

Yours  truly, 

M.  C.  F. 
Albo  Be  Bernales,  New  York  City: 

Dear  Sir:  —  Replying  to  your  favor  of  the  19th  inst.,  we 
herewith  enclose  statement  showing  amount  of  the  grain  pre- 
miums as  they  have  beeu  reported  to  you  under  our  grain 
series.  The  amounts  reported  in  October  and  November  grain 
account  have  been  paid  to  you,  and  the  balance  will  be  in- 
cluded in  December  account.  If  you  cannot  find  reports  for 
these  by  examining  your  files,  we  will  seud  you  duplicates.  We 
are  quite  certain  that  we  sent  them. 

Yours  truly. 

—  99  — 
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LESSON 

Page  261.     Matthew,  Chapter  V. 

3.  Blessed  are  uie  poor  in  spirit,  for  theirs  is  the  kingdom  of 
heaven.  4.  Blessed  are  they  that  mourn,  for  they  shall  be  com- 
forted. 5.  Blessed  are  the  meek,  for  they  shall  inherit  the 
earth.  C.  Blessed  are  they  which  do  hunger  and  thirst  after 
righteousness,  for  they  shall  be  filled.  7.  Blessed  are  t1  e  mer- 
ciful, for  they  shall  obtain  mercy.  8.  Blessed  are  the  pure  in 
heart,  for  they  shall  sec  God.  9.  Blessed  are  the  peaci  mat 
for  they  shall  be  called  the  children  of  God.  10.  Blessed 
they  which  arc  persecuted  for  righteousness  sake,  for  theirs  is 
the  kingdom  of  heaven.  11.  Blessed  are  ye  when  men  shall  re- 
vile you  and  persecute  you,  and  shall  say  all  manner  of  evil 
against  you  falsely  for  my  sake.  12.  Rejoice  and  be  exceeding 
glad,  for  great  is  your  reward  in  heaven;  for  so  persecuted  they 
the  prophets  which  were  before  you.  13.  Ye  are  the  salt  of 
the  earth,  but  if  the  salt  have  lost  its  savor,  wherewith  shall  it 
ted? 


LESSON  46. 
492 

2   •      lock,  p.  m.     Convention   called    to    order.      Presi 
Bogan  in  the  chair. 

The  minutes  of  the  morning  session  were  read  and  approved. 

The  President      Next  in  order  is  the  report  of  the  Committee 
on  Legislat 

(Mr.  Bush,  Chain,  tie  Committee,  asks  further  time  to 

prepare  th< 

The  Presid  W      vill  next  call  for  action  on  the  amend- 

ments to  the  By-Law  8. 

Mr.  Schafer:  In  reference  to  the  amendment  to  the  By-Laws, 

Article  13,  I  will  lirst  read  the  words  as  they  now  stand  in  the 

By-Laws,  and  then  add  the  words  which  are  proposed  to  be 

added  by  way  of  amendment.     The  Article  reads,  "Any  mem- 
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beronay  be  expelled  for  improper  conduct,  etc.,"  adding  thereto 
these  words,  "except  when  the  member's  name  is  stricken  from 
the  State  Pharmacy  Register."  The  Article  would  then  read  as 
amended  as  follows:  (Mr.  Schafer  here  reads  the  whole  of 
Article  13  to  the  Association.) 


LESSON    47. 

500.  New  York,  Sept.  9,  '82. 

P.  S.  Eustace,  Esq.,  Gen.  Passenger  Agt.,  B.  &  M.  By.,  Omaha, 

Neb.: 

Dear  Sir  —  The  Trunk-lines  will  revise  their  emigrant  tar- 
iffs, to  take  effect  November  1st,  1882. 

It  is  requested  that  you  will  before  October  lstprox.  com- 
municate to  each  of  the  General  Passenger  Agents  of  the  Trunk- 
lines  any  changes  in  such  fares  you  may  desire  to  appear  in  the 

revised  issues. 

Very  truly, 

J.  T.  Brydon,  Secretary. 
501. 

Charles  Ashby,  Continued. 
Q.  Did  she'  go  away  from  your  house  before  or  after  she  be- 
came conscious? 

Mr.  Bell  on  part  of  defendant  objects  to  the  question  on  the 
ground  that  it  is  leading,  incompetent  and  immaterial. 
Question  withdrawn. 
Q.  Did  you  ever  work  on  a  railroad? 
A.  No,  sir. 

Q.  Have  you  any  judgment  as  to  the  speed  of  trains? 
A.  No,  sir. 

Q.  You  may  state  in  your  judgment  whether  the  wild  train 
was  running  faster  or  slower  than  the  passenger  train? 

Mr.  Bell  objects  to  the  question  on  the  ground  that  it  is  in- 
competent. 

Objection  sustained;  plaintiff  excepts. 

—  101  — 
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Cross- Examination  by  Mr.  Bell, 

Q.  How  could  you  sec  the  train  coining  in  the  night? 

A.  I  saw  a  light. 

Q.   On  the  wild  train? 

A.    Yes,  sir;   but  il  was  not  :i  head-light,  justa  lamp  of  some 
kind. 

Q.   How  far  can  you  sec  a  head-light  along  there? 

A.    While  making  the  curve  right  at  the  dam. 

Q.  The  first  place  you  could  see  it  after  that  was  at  the  sta- 
tion? 

A.  Yes,  sir;  I  feel  quite  certain  about  that. 

Q.  You  are  about  as  certainof  that  as  anything  else  you  have 
test ifled  to? 

Judge  Ilolman,  on  the  part  of  plaintiff,  objects  to  the  ques- 
tion on  the  ground  that,  it  is  not  proper  cross-examination. 

Objection  sustained;  plaintiff  excepts. 

A.  Yes,  sir.     I  am  confident  of  that. 

By  Juror:    I  misunderstood  you,  Mr.  Ashby,  as  to  what  train 
it,  was  on  which  you  noticed  no  head-light. 

A.    It  was  the  last  one  which  has  been  spoken  of  as  the  wild 
train. 

Excused. 


LESSON    48. 


508. 


Swales 

vs.  l      Impaneling  of  the  Jury. 

The  White-Water    Railroad,  j 

Mr.  McMullen  on  the  part  of  plaintiff: 

Gentlemen  of  the  Jury:  This  is  a  case  in  which  Dr.  Swales, 
who  is  the  guardian  of  Miss  Hurley,  is  the  plaintiff,  and  the 
White-Water  Railroad  is  the  defendant  being  a  suit  brought  for 
damages  and  for  an  alleged  injury  sustained  by  Miss  Hurley,  the 
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plaintiff  's  ward.  Have  you,  gentlemen  of  the  jury,  heard  any- 
thing of  this  case?  If  any  of  you  have  heard  anything  about 
it  please  make  the  fact  known. 

(Jury  make  no  response.) 

Q.  Did  anybody  with  whom  you  have  talked  pretend  to  give 
you  the  facts? 

Juror:  Well,  I  heard  this  about  it  — 

Q.  Did  the  person  wi>h  whom  you  talked  say  that  he  was 
tediug  you  the  facts  in  the  case? 

A.  No,  sir;  I  think  not? 

Q.  Then  have  you  formed  or  expressed  an  opinion  as  to 
whether  the  plaintiff  should  recover  iii  this  case? 

A.  To  the  best  of  my  knowledge,  I  don't  believe  I  have.  I 
was  going  to  say  that  I  had  not  heard  of  the  suit  at  all  until 
I  came  lo  the  city.  To. the  best  of  my  recollection  I  have  not 
expressed  any  opinion. 

Q.  Mr.  Keed,  have  you  heard  of  the  case  before? 

A.  Yes,  sir;  often. 

Q.  Hoard  of  the  facts? 

A.  Yes,  sir;  and  expressed  my  opinion  of  the  case  when  it 
occurred.     I  live  close  there  and  know  all  about  it. 

Q.  And  you  have  formed  and  expressed  an  opinion  about  it? 

A.  Yes.  sir. 

Q.  Do  you  think  your  opinion  would  have  any  influence  upon 
you  in  making  up  your  verdict? 

Yes,  sir:  I  think  so. 


LESSON  50. 

Spiritual  Freedom. 
421. 

I  call  that  mind  free  which  masters  the  senses;  which  protects 
itself  against  criminal  appetites;  which  contemns  pleasures  and 
pain  in  comparison  with  its  own  energy;  which  penetrates  be- 
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neath  the  body  and  recognizes  its  own  reality  and  great r. 
whie;.  life,  not  in  asking  what  it  shall  eat  or  drink,  but 

in  hungering,  thirsting,  and  seeking  after  righteousnt— . 

.1  mind  free  which  protects  itself  against  the  usurpa- 
tions of  society;  which d<  .ver  to  man's  opinion;  which 
feels  accountable  to  a  higher  tribunal  than  man's,  and  which    j 

.an  fashion;  which:  too 

much  to  be  the  slave  or  the  tool  of  the  many  or  the  few. 

I  call  that  mind  free  which  through  eoufidt-nce  in  God  and  in    j 
»\ver  of  virtue  it  that  of  wrong  do:    _ 

which  no  menace  or  peril  can  enthrall;  which  is  ca  m  in  the 
midst  of  tumults,  and  :  though  all  else  be  I 

1  call   that  mind  free  which  is  jealoi;  .vn  freedom; 

ig  merged  in  others,  which  guards 
mpire  over  itself  as  nobler  than  the  empire  of  the  world. 

W.  E.  Chann 
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EVERY  STUDENT  OF  SHORT-HAND, 

'—  Young  Reporter  and  Teacher  of  the  Art   : 


>  Should  send  for  a  Copy  of  a  New  Work,  Entitled 

ONE  >  HUNDRED  >  VALUABLE  >  SUGGESTIONS 

— TO— 
—BY — 

SELBYA.  MORAN, 
University  of  Michigan. 


This  work  has  been  prepared  with  the  view  of  affording 
students,  teachers  and  young  reporters  of  all  systems  of 
Short-hand  with  such  special  assistance  as  it  has  been  found 
necessary  for  them  to  have  in  order  that  they  may  be  suc- 
cessful in  their  work.  These  suggestions  embrace  many  im- 
portant facts  which  every  student  of  Short-hand  should  un- 
derstand; yet  facts  which  no  text-book  whatever  contains. 
Every  Stenographer  is  also  aware  that  between  the  mere 
learning  of  the  art  from  some  text-book  and  actual  report- 
ing there  is  a  wide  gap  over  which  the  young  reporter  must 
pass,  generally  with  anything  but  a  pleasant  experience. 

To  render  to  the  student  the  help  which  he  cannot  ob- 
tain from  any  text-book,  and  to  bridge  over  the  chasm  be- 
tween the  learning  of  the  theory  and  its  successful  use  in 
practice,  have  been  the  chief  objects  kept  in  view  in  prepar- 
ing this  work. 
"HAVE  FAITH  IN  SHO.RT-ITA  .YD." 

—SELE(! TED  FROM— 

"100   VALXJA  I>LE  SUGGESTIONS." 


"There  is  probably  no  other  one  thing  that  has  caused  so 
many  people  to  fail  in  their  endeavors  to  become  reporters 
as  a  lack  of  confidence  in  Short-hand.  Too  often  we  hear 
beginners  say,  'I  will  try  it  and  see  whether  I  can  succeed 
or  not.'  The  young  man  or  woman  who,  after  seeing  that 
thousands  of  others  have  made  a  success  of  Short-hand,  can- 
not say,  'I  will  succeed,'  had  belter  not  spend  time  or 
money  upon  it,  or,  in  fact,  upon  anything  else  that  requires 
alittle  study  and  application." 

Mailed  Post-Paid  on  Receipt  of  $1.00. 

STENOGRAPHIC  INSTITUTE, 

ANN  ARBOR,  MICH. 
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YOST  WRITING  MACHINE 


Mr.  Y  ~r  machines  whose 

: his  machine 
upon  simplified  ideas. 


RIBBON  DIRECT  PRINTING. 

I  Absolute  and  Permanent  Alignment. 

Erhs  -       31 

ano 

Credit  Allowed   for  Other   Machines   in    Exchange. 


— 
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Frank  P.  Bowlsby  &  C 

AL   AC 
719  Olive  Stre:  -      -      -         5  7     LOUIS,  MO. 

SUPPLIES 


*  Typewriter  Supplies. 

-»~ 

A.  P.  LITTLE,, 

404  and  405  Powers'  Commercial  Building, 
Rochester,  N.  Y., 

Is  offering  typewriter  paper  of  the  very  best  quality 
at  very  reasonable  rates.  These  papers  are  made 
to  his  own  order  by  one  of  the  best  paper  mills  in 
the  country,  and  are  pronounced  as  good  as  any 
upon  the  market,  while  his  prices  cannot  be  equalled 
by  the  general  dealer,  as  he  pays  no  intermediate 
commission. 

He  is  also  making  Caligraph  and  Remington 
ribbons  of  the  very  best  quality,  which  are  sold  at 
one  dollar  each,  or  nine  dollars  per  dozen. 

He  also  makes  black,  blue  and  purple  carbon 
which  will  not  dry  up,  which  is  in  no  way  affected 
by  the  atmosphere,  and  which  will  not  rub  after 
writing,  which  is  sold  at  $3.00  per  hundred  or  50 
cents  per  dozen. 

Any  goods  may  be  returned  and  money  refunded 
if  not  as  represented,  or  if  shown  to  be  unsatisfac- 
tory. 


